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PROJECT INFORMATION

Project name: Date:

Project address: City: State: ZIP:

Scope of work:

Reference no.: Map and tax-lot no.:
Contact person name: Company:

Phone: Fax:

Cellular phone: E-mail:

NOTES AND INSTRUCTIONS

m  The purpose of this checklist isto help define a complete submittal package for the scope of work. Plan review will
not take place until a complete package is submitted.

m  Thischecklist can be used for all commercia construction projects, including new construction, additions, alter-
ations and tenant improvements.

m  For complex projects, applicants should use the “location” space to note the item’s location and page number from
the plans or the specification book.

m |tisnot necessary to duplicate submittal information, even if it is asked for in multiple sections.
m Inthe checklist, “Required” means that the applicant must provide thisinformation for plan review.
m |nthechecklist, “P’ means —
« if checked by the applicant — the information is provided for the plan review.
* if checked by the plans reviewer — thisinformation is required for the plan review.
m Inthe checklist, “NA” means that the information does not apply.

m  Choose only those sections of the checklist that apply to your scope of work. Section 1.0, “General Project Data,”
must be included with each project submitted.

PRE-SUBMITTAL PROCESS

An applicant may request a pre-submittal meeting with representatives of the jurisdiction in which the project will be
built. The meeting may take place during the conceptual, schematic, or in-progress phase, or when the applicant has
completed plans.

INDEX OF CHECKLIST SECTIONS
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improvement, gas-piping permits) ............. Page5 11.0 Fire-detection and fire-alarm data.............. Page 9
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SECTION 1.0 — GENERAL PROJECT DATA

Construction documents

1.1 0O Required No.of setsof plans. e,
1.2 0O Required Cover sheettitle blocK .......cccooviveivivciciei e,
1.3 0 Required Cover sheet VICINity Map ......ccccooovveeeenenieeeeereneeeeeeee
1.4 [ Required Cover sheet planindex ........ccocooveeeviiieeiennneeeeeeeeee,
15 0O P O NA COOE SUMMAY ..ccooiriiitirnieiesieieeeeeseeseeeesee e eeesseseeseeseeses
16 0OP O NA Deferred submittal SUMMArY ........ccooovveevennneeinnnieeeenen.
17 0OP O NA Professional stamp and Signature..........cccceeeevenereeneenennne.
1.8 0O P O NA Fireand-life-safety plan .......ccccoooeveeeenenineeeeceeeee
19 0OP O NA LandsCapeplan .....cccecoeveieeieesesieseeeseseeeesseseeeesse e
1.10 O P O NA Landscape specifications...........cccoevveeeeneiesceesieseseesene
Supporting documents

1.20 O P O NA Land-useor planning actions .........ccccoceeveeveveeieesesenenenn.
121 OP O NA Required fire-flow calculations.........ccccoevveeceieivceesnenne.
122 O P O NA Fire-hydrant flow-test report ........cccceveveieeveveseecieceenen
1.23 O P [ NA Firedepartment or fire district building survey report ......
124 O P 0O NA Materia safety data sheets (MSDS)......ccoevvveerieerienennn

SECTION 2.0 — CIVIL DATA

Construction documents

21 O Required SitePlaN ...ccecceie e
2.2 [0 Required Site Utility plan .......cccoeecevieieeeese e
2.3 O Required Grading Plan ......ccccceeeeeeiie i
24 [ Required Erosion-control plan ..........c.ceoeeeiieeeninieneecereseeeeeen,
25 [0 P 0O NA Utility-vault location and details..........cccooovrveierenneenne.

Supporting documents

220 O P 0O NA Geotechnical/soil engineer report ..........ccoeeeeeeeenerieneennnn
221 OP O NA Storm-water calculations..........cccceoeereneneeieeneneneese e
222 0P 0ONA Siteretaining-wall structural calculations............c.ccc.......
223 O P O NA *“Assurance of Compliance” with environmental rules......

Location (sheet number or spec section)

Location (sheet number or spec section)
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31
3.2
33
34
35
3.6
3.7
38
39

3.20
321
3.22
3.23
3.24

3.25

0 Required
O Required
0 Required
OP ONA
OP ONA
OP ONA
OP ONA
OP ONA
OP ONA

310 OP ONA

311 OP ONA
312 OP ONA
313 OP ONA

OP ONA
OP ONA
OP ONA
OP ONA
OP ONA

OP ONA

SECTION 3.0 — ARCHITECTURAL DATA

Construction documents Location (sheet number or spec section)

([0 To g o] =g 1)

Transverse and longitudinal cross sections...........c.cc........

OSSC Chapter 11 accessibility requirements ...................

INEENTOr ElEVALIONS ......evee ettt eee e s

EXIENIOr €leVationS........cociieveiei et see e s ee e

L0 T0 il o] = o [P

Wall type sections and details .........ccoceeeeeiriiecenenceene,

Reflected ceiling plan(s) ......cccoveeereerenereeereeeee e
Fire-rated construction detailS..........cccvveeeeeeeeeeeee v

Energy-code-compliant construction details and
SPECITICALIONS ...

DOOr SChEAUIE ...t

Glazing SCheduIe ........cocv i

FUrNItUrE Plan .......coeecvecieceees e

Supporting documents Notes

Energy-code-compliance forms/calculations.....................
Material safety data sheets (MSDS) ......cccocvvveceeveienneennn,
Hazardous materials inventory statement (HMIS) ............

Hazardous materials management plan (HMMP)..............

Written fire-and-life-safety evacuation plan for area of
FESCUE @SSISLANCE .......eeueeieeierresieeee et

Active and passive smoke-control information..................
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4.1 [ Required
42 0OP ONA
43 0OP ONA
44 0OP ONA
45 0OP ONA
46 0OP ONA
47 0OP ONA
48 0OP ONA
49 0OP ONA
410 OP ONA
411 OP ONA

420 OP 0O NA
421 OP ONA
422 0P 0ONA
423 0P 0ONA

SECTION 4.0 — STRUCTURAL DATA

Construction documents Location (sheet number or spec section)

Structural COVEr SNEEL ......c.eveveieiiee e
Foundation plan and details...........cccceevevvieeveneciece e

Under-slab mechanical plan ..........cccccevvvvieevevecesieee,
Under-slab electrical plan........ccccevveeveveieccesececeeee e,
Under-slab plumbing plan .........ccccceoeeveiiievececeece e

Floor framing plan........ccccveeieie e

RoOf framing plan ...

SrUCtUral El@VatiONS .......oeeeeeeeeeee et e e

Structural details and Cross SECHIONS.......cvvvvvveeeveeeeeeereeenns

Standpipe iNfOrmation ..........cccocoveieerenn i

Special inspector/structural observation matrix ................

Supporting documents Notes

Geotechnical/soil engineer report ........cccceeevevecceese e

Site-specific seismic hazard report..........cccccevvvveceevecenne

DeSigN NAMTALIVE. ......cc.ecveeeece e

Structural CalCUIaLioNS ......ccovcvveeiieeee et
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SECTION 5.0 — MECHANICAL DATA (New construction, tenant improvement, gaspiping permits)

Construction documents Location (sheet number or spec section)
51 [ Required FlOOF Plan ....oocooiiieeeese e

52 [0 Required Equipment schedule ..........coceieiiieneeneseeeeee e
53 OP ONA SHEPIAN oo
54 0O P 0ONA Under-slab mechanical plan .........cccoceevveivecevescseeiene,
55 0O P ONA ROOfPIaN cccoceiieececeeee et
56 0P ONA Fue-gaspiping plan.....c.cccoeverieiicieevisese e
57 0O P ONA HVAC equipment and duct plan(s)......cccccevvevverereseeceenn.
58 O P O NA ROOf aCCESSAELalS ......coceruiriiriiiririsisierie e
59 O P O NA Duct smoke-detector plans........cccooeeeienirnieniennnceeeene
510 O P O NA Fire/smoke damper |0CatioNns .........ccecervrvreeneennseeeeene
511 O P O NA Smoke-control plan .......ccccoeveereneneeiene e
512 O P O NA Outsideair (OSA) table......ccccoeeerrrrrienrneereresieeeneneens
513 O P 0O NA Refrigeration equipment and piping plan..........cc.cccccevuee...
514 O P O NA Kitchenequipment plan ........ccccoovieneienrsceeiene e

515 O P O NA Typel and/or Type Il kitchen hood plan
(see Section 7.0 — Mechanical Data) ..........ccccoeevevveeenene.

516 0O P O NA Fumel/vapor hood plan.........cccceeceeveieceevene e,

517 O P 0O NA Process piping/product and/or exhaust-conveying
AUCE PIAN .

518 O P O NA Firerated construction details.........cccoveeeveeeceeeceeccieenee.
519 O P O NA Equipment hanger/fastener details........ccoovveevvnvicennnee.

Supporting documents Notes
5.20 [0 Required Structural calculationsfor vertical loads...........ccccceueeneee.

5.21 [0 Required Structural calculations for lateral loads, for equipment
weighing over 400 1DS. .......coiiiieieir e

522 0O P 0O NA Equipment manufacturers catalog “cut sheets”
OF SPECITICALIONS......ccviiieeeice e

523 O P O NA Outsideair (OSA) calculations ........cccccvevveveseseeeesnene.
524 O P 0O NA Smoke-control CalCulations...........ccooervvreneneeiereneneenieenns
525 O P O NA Combustion-air calCulations...........cccereererierenenieieneniens
526 0P 0O NA Fuel-gas-piping sizing calculations...........ccccevvvevvereernenne.
527 OP ONA Makeupar caculations.......ccccooereenenirneecenene e
528 O P O NA Energy-code-complianceforms .........cccocvveeeennnceccenene
529 OP O NA Boiler information .........cccccooveeeneneneesesr e
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6.1 [ Required
62 OP ONA
6.3 OP ONA
64 OP ONA

6.20 O Required
6.21 O Required

6.22 OP 0ONA

6.23 O P 0ONA
624 OP 0ONA

SECTION 7.0 —

7.1 0O Required
7.2 [ Required
7.3 [ Required
7.4 [ Required
75 OP ONA
76 OP ONA
77 OP ONA
78 OP ONA

7.20 O Required
7.21 O Required

7.22 [ Required
723 OP ONA

724 O P 0ONA
725 OP 0ONA
726 0P 0ONA

SECTION 6.0 — MECHANICAL DATA (Additional or replacement rooftop installation permits)

Construction documents Location (sheet number or spec section)

ROOF Plan ...

RoOf framing plan ......ccccooeeeene e

Fuel gas-piping plan ..o veeeeceie e,

ROOf aCCESS ABLAIIS ......vveee et eee e

Supporting documents Notes

Structural calculations for vertical loads...........cocvevvvevnenn.

Structural calculations for lateral loads, for equipment
weighing over 400 1DS. ......cccoovvveievececese e,

Equipment manufacturers’ catalog “cut sheets”
OF SPECITICALTIONS......cviieeeeeee e

Fuel gas piping sizing calculations ............cccccevvveereneenne

Energy-code-compliance forms ........cccoovveeevevenencenenne.
MECHANICAL DATA (Typel and Typell kitchen hood permits)

Construction documents Location (sheet number or spec section)

ROOF PlaN ..o
Cross sections through hoods, ducts and shafts................
Fire-rated construction details..........ccocovovveenvneneecene.
Fire suppression details .........ccccoveeeveeveiiceecese e,

Supporting documents Notes

Structural calculations for vertical loads...........cocvvvveunenn.

Structural calculations for lateral loads, for equipment
weighing over 400 1DS. ......cccocviveieve e

Make-up air calculations ...........cccceeeveeveiieceese e

Equipment manufacturers’ catalog “ cut sheets”
OF SPECITICALTIONS ... .oeiieeeeeee e

Hood/grease extractor listing documentation....................

Hood/grease duct sizing calculations.............cccocvveeeeenenee.

Fire suppression information............ccccceevveeeeenesesceceenen.
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8.1
8.2
8.3
8.4
85
8.6
8.7
8.8
8.9
8.10
8.11
8.12

8.22

8.23
8.24
8.25
8.26
8.27

0 Required
O Required
0 Required
0 Required

gP
gP
aP
P
aPpP
uP
aP
aP

P

upP
apP
upP
opP
opP

0 NA
0 NA
0 NA
0 NA
0 NA
0 NA
0 NA
0 NA

O NA

0 NA
0 NA
0 NA
0 NA
0 NA

SECTION 8.0 — PLUMBING DATA

Construction documents Location (sheet number or spec section)

([0 To g o] =g 1)

Piping and material schedule...........ccccoovvvvveveveceeiee,

Equipment layout plan .........cccceeveveveeveveieeece e,

Fixture SChEdUIE ......ccooveee e e e

Site Utility plan ...ococeeeeececee e

Building Cross SECHION ........ccceevivieeiere e

RiSEAIiagram ........ooeeeee e

000 o] = o [P

Backflow-prevention location ...........ccccooeeeereneneecennne.

Irrigation Plan ..o
Fire-rated construction details..........cccocovoveeenenenencenne.
Under-glab plumbing plan ...

Supporting documents Notes
8.20 O Required
8.21 [0 Required

Structural calculations for vertical loads...........cocvvvvvevnenn.

Structural calculations for lateral loads, for equipment
weighing over 400 1DS. ......cccoovvveceve e,

Equipment manufacturers' catalog “cut sheets”
OF SPECITICAIONS......ccviiieceece e

Utility maintenance agreements..........ccccceveveeeeereeseeeenen.

Water supply calculations..........ccoocvveeeerenceeeeseeee e

Sanitary system calculations ..........ccocevviceneeiene e

Irrigation demand calculations...........ccccoeovveeeeerenencceneee.

Roof drain and storm-water calculations ...........cceceuveeee...
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98 OP
99 0OP
910 OP
911 OP
912 O P

922 OP

923 OP
924 OP
925 OP

0 NA
0 NA
0 NA
0 NA
0 NA

0 NA

0 NA
0 NA
0 NA

SECTION 9.0 —ELECTRICAL DATA

Construction documents Location (sheet number or spec section)
9.1 [ Required
9.2 [ Required
9.3 [ Required
9.4 [ Required
9.5 [ Required
9.6 [ Required
9.7 [ Required

No.of setsof plans; e

(Lo o g o] = ()
Electrical load calculations...........cccooevvverrieneneneneeen
Onelinediagram ..........cccecvveieeve s

Feeder riser diagram ........ccoceeeeveceeiese e

Available fault current information ..........cceeeeveveeecveeeeenne
Panel schedUle(S) ......coovvviieeieececeee e
Siteelectrical plan .....cccceceiecece e

Fire-rated-construction details ..........cceveeveveeeeeeeee i,

Lighting plan .......ooeeeie e

Emergency power system and emergency lighting plan ...
Under-slab electrical plan........ccccooovveeeeneieeceneceeeee,

Supporting documents Notes
9.20 O Required
9.21 0O Required

Structural calculations for vertical loads........ccccccvveeeveennns

Structural calculations for lateral loads, for equipment
weighing over 400 1DS. ......cccoovvveieve e

Energy code compliance forms and calculations
Lo gl 1T ] 1 (1 oo S

Emergency power system specifications............c.ccceeueee.
Feeder riser infOrmation ..........ccccooovveeeveneneenene e

Lighting equipment manufacturers’ catalog “cut sheets’
OF SPECITICALTIONS......ceiieeeeeee e
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10.1
10.2
10.3
104
105
10.6
10.7
10.8
10.9

0 Required
0 Required
OP ONA
OP ONA
OP ONA
OP ONA
OP ONA
OP ONA
OP ONA

10.20 O Required
10.21 O Required

10.22 O Required
1023 O P O NA
1024 O P O NA

111
11.2
11.3
114
115
11.6
11.7
11.8
11.9

0 Required
OP ONA
OP ONA
OP ONA
OP ONA
OP ONA
OP ONA
OP ONA
OP ONA

11.20 O Required
11.21 O Required

11.22 O Required
11.23 O Required
1124 O P ONA
11.25 0P ONA

Construction documents

Supporting documents

Construction documents

Supporting documents

SECTION 10.0 — FIRE SUPPRESSION DATA

Location (sheet number or spec section)

Specialty fire suppression system plans
and list Of SYSEEMS .....ooveeeeeeeeere e

Structural calculations for vertical loads........ccocceeeevvieenne

Structural calculations for lateral loads, for equipment
weighing over 400 1DS. .......ccocviveveve e,

Equipment manufacturers' catalog “ cut sheets’

Hydraulic calculations..........ccccvvveeeceecececeee e

Specialty fire-suppression-system information..................

SECTION 11.0 — FIRE DETECTION AND ALARM DATA

Location (sheet number or spec section)

Operational MELMX ........cceeeerereeere e
Fire-rated construction detailS.........ccceveeeeeeeeeeeeee i
Standard electrical NOLES........c..vveeeeiieeeeeeeeeee e e eeaaans

Structural calculations for vertical loads........cccccvevvvveenne

Structural calculations for lateral loads, for equipment
weighing over 400 1DS. ......cccooviveceve e

Equipment manufacturers' catalog “ cut sheets’

Installer certification information...........cccccoeeveeveveieeeenen.
Battery CalCulations..........cccceevveveieceece e
Samplefirealarm 1og bookK ..........cccevveveceiicece e
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SECTION 11.0 — FIRE DETECTION AND ALARM DATA (CONTINUED)

Supporting documents Notes
11.26 O P 0O NA Emergency power system specifications............cc.cceeeenee.
11.27 O P 0O NA Monitoring certification information .............ccccceeevveenene.
11.28 O P 0O NA Voltage drop calculations ...........cccccvveeeeveiecieenese e

SECTION 12.0 — RE-ROOF INSTALLATION DATA

Construction documents Location (sheet number or spec section)
12.1* [0 Required ROOf Plan .....cooeiiiieeeee e

The site plan typically includes the following:

* North arrow

* A note describing the scope of work, such as tear-off, overlay, etc.
» A noteindicating approx. squares of roofing to be applied

» Areain which work isto be performed

 Location of roof access

* The building official may waive submission of plans. Contact jurisdiction for more information.

Supporting documents Notes
12.20 O Required Pre-re-roof ingpection report ..........ccoveeeveveeeeceesieseeenenns

12.21 0 Required Roofing system listing information...........c.ccccceeoveeenennene.

12.22 [0 Required Roofing manufacturer’sinstallation instructions...............
12.23 O P O NA Roof manufacturer’s catalog “cut sheets’ ..........ccoceeeeenee.
1224 O P [ NA Structural engineer’Sreport ... ..ooeeeeervveecesene e

SECTION 13.0 — JURISDICTIONAL —SPECIFIC REQUIREMENTS

Construction documents Item Location (sheet number or spec section)
131 OP ONA 0O Required
132 OP ONA 0O Required
133 OP ONA 0O Required
134 0O P ONA 0O Required
135 OP ONA 0O Required
136 OP ONA 0O Required
13.7 OP ONA 0O Required
138 OP ONA 0O Required
139 OP ONA 0O Required
13.10 O P O NA 0O Required
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